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Ionoxkenue 00 00padoTKe U 3a1MTE MEPCOHAIBHBIX JAHHBIX PA0OTHUKOB
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YepeMIIaHCKOT0 MYHUIUIIAJABHOTO paiiona PT

1. O01mue moJ10KeHus

1.1. Henbto nanuoro I[lonoxeHus sIBISIETCS 3alllUTa MEPCOHAIBHBIX JAaHHBIX PAOOTHUKOB OT
HECAHKLMOHUPOBAHHOI'O JI0CTYIIa, HEIPABOMEPHOI'0 UX UCIIOJIb30BAHUS UIIA YTPATBHI.

1.2. Hacrosimee Ilonoxkenue pazpaboraHo Ha ocHoBaHuu crarted Kouctutyuuun PO,
TpynoBoro koxexca P®, Komekca P® 00 agMUHUCTpaTHBHBIX MpPaBOHAPYIICHUSX,
I'paxxmanckoro koaekca P®D, YcnoBHoro koxaekca PO, a taxke dDenepaibHOrO 3aKOHA
“O06 unpopmanyu, THPOPMATU3ALMH U 3alIUTE HHPOpMaUn™.

1.3. IlepcoHanbHble AaHHBIE OTHOCATCA K KaTeropuu KOHGUACHIHUATHLHOW HH(POPMAIIH.
Pexxum  KOHPUAEHIMATBHOCTH TMEPCOHANBHBIX JAHHBIX CHHUMAETCS B  CiIyyasx
00€3JIMYMBAHMS WM TIO UCTEYEHUH 75 JIET CpOKa XpaHEHMs, €CJIM MHOE HE ONpPENETIEHO
3aKOHOM.

1.4. Hacrosmee IlonoxeHue corjaacoBbIBaeTcs ¢ OOMMM CcOOpaHUEM pPaOOTHUKOB,
yTBepkaaercs 3aBenyromuM MBJIOY «UYepemmanckuii aerckuit cag Ne3»PoaHUYOK»
c.Uepemmian UMP (manee mo Tekcty — YupexkIeHHE) W SBISETCS 00s3aTEIbHBIM IS
UCIIOJIHEHHUSI BCEMHU paOOTHUKAMU HWMEIOIMIMMH JIOCTYNl K TEPCOHAIBHBIM JaHHBIM
COTPYZHUKOB.

2. IlousiTHe u cocTas MNEPCOHAJTDbHBIX JAHHBIX

2.1. IlepconanbHble JaHHBIE pAaOOTHMKA — HWHGOpMANMs, HeoOXoaumas paboTOmaTeNo B
CBSA3M C TPYJIOBBIMM OTHOIICHHMSIMU M Kacarolluecs KOHKpeTHO paboTHuka. llox
uHpopmanmern o pabOTHHKAaX [OHUMAIKOTCS CBeleHHUs O (akTax, COOBITUSX U
00CTOSTENBCTBAX KU3HU paOOTHUKA, TTO3BOJISIIOLIME UACHTU(PUIUPOBATH €r0 JINYHOCT.

2.2. B cocTaB nepcoHalbHBIX JaHHBIX PA0OOTHUKA BXOJIAT:

- aHKETHBIE U Onorpaduyeckrue JaHHbBIE,
- 00pa3oBaHue;

- CBEJICHUS O TPYAOBOM H OOILIEM CTaXKe;
- CBEJICHMSI O COCTaBE CEMBU;

- MIACTIOPTHBIE JAHHBIE;

- CBEJICHMS O BOEHHOM YYETE;

- CBEJICHUS O 3apabOTHOM IJIaTe COTPYTHUKA;
- CBEJICHMSI O COIIMANIbHBIX JIbIOTaX;

- CTIELIMAJIBHOCTD;

- 3aHUMaeMas JI0JKHOCTb;

- HAJIMYUE CYyJUMOCTE;



- aJ[pec MeCTa JKUTEIIbCTBA,
- JIOMAIlHUK TeNe]oH;
- ME€CTO PaOOThI UM y4eOBI YICHOB CEMBbH M POJICTBEHHUKOB;

- coJIep>KaHU€ TPYJOBOTrO JIOrOBOPA;

- COCTaB JICKJIAPUPYEMBIX CBEACHUN O HAIMUYUM MaTEPUAIIbHBIX LICHHOCTEH;

- cojiep)KaHue€ JAeKiapalyu, Mo1aBaeMOi B HAJIOTOBYIO HHCIEKIIMIO;

- MOJUIMHHUKYU Y KOMUH MPUKA30B 10 JUYHOMY COCTABY;

- JIMYHBIE JieJia ¥ TPYJIOBbIC KHW>KKU COTPYIHUKOB,;

- OCHOBAaHMS K IPHUKA3aM MO JIMYHOMY COCTABY;

- Jlena, colepKaine MaTepHualbl M0 TOBBIMICHUIO KBAUTH(PUKAIUA ¥ TIEPETIOTOTOBKE

COTPYJHHUKOB, UX aTTECTAIlUH, CIY>KEOHBIM pacciieIOBaHUSIM;

- KONHWHU OTYETOB, HAITPABJISIEMbIC B OPraHbl CTATHUCTHUKHU.

2.3. JlokyMeHTBHI, YyKa3aHHble B 1. 2.2, Hacrosuiero IlosoxeHus, SBISIOTCS

KOH(PUIECHIUAIBHBIMU, XOTS, YYUTHIBas MX MAaCCOBOCTh M €IUHOE MECTO 00pabOTKu U
XPaHEHUs - COOTBETCTBYIOIINH I'puQ OrpaHUYSHUs] HA HUX HE CTaBUTCS.

3. O0pabdoTKa MePCOHAIBbHBIX JAHHBIX

3.1. [lox 0O6pabOTKOM NMEPCOHANBHBIX JAHHBIX PAOOTHHMKA MOHUMAETCS MOJYy4YEHHUE,
XpaHeHue, KOMOMHHUPOBaHUE, Nlepeaya WK Jito00e APYroe UCIOIb30BaHUE MEPCOHAIBHBIX
JaHHBIX PaOOTHUKA.

3.2. B nensax obecnieueHus npas U cBOOOJ YeJIOBEKA U rpakJlaHnHa paboToIaTeNb U
€ro TpeAcCTaBUTENIM Mpu 0O0pabOTKE TNEPCOHATBHBIX JaHHBIX paOOTHUKA OOs3aHBI
coO01aTh cieayrolure oomue TpeOOBaHUs:

32.1. OOpaboTKa TNEPCOHANBHBIX JAHHBIX PAOOTHUKA MOMKET OCYIIECTBISATHCS
UCKJIIOYUTENIbHO B IIeJIAX OOecnedyeHus COOJIIOJEHUS 3aKOHOB M HWHBIX HOPMAaTHUBHBIX
MIPABOBBIX aKTOB, COACHCTBUS paOOTHHUKAM B TPYAOYCTPOMCTBE, 00YUEHUH U MPOIBHKEHUHU
no ciayxoe, obecneyeHus JUYHOM O€30MacCHOCTH PaOOTHUKOB, KOHTPOJS KOJUYECTBA U
KauyecTBa BBINOJIHAEMOMN paboThl U 00eCIIeYeHHsI COXPAaHHOCTU UMYIIECTBA.

3.22. Ilpu ompenenennn odbemMa M colepkaHusi 00pabaThIBAEMBIX MEPCOHATBHBIX
JTAaHHBIX paOOTHHWKAa paboTomaTeNh MJOJKEH pyKoBoJCcTBOBaThed KoHctutynmeinn P,
Tpynosbim koznekcoM P® n napiMu denepanbHbIMA 3aKOHAMMU.

3.2.3. IlonyyeHne mNEPCOHANBHBIX JAHHBIX MOXET OCYIIECTBIATHCS KAaK IIyTEM
NPEJICTaBICHUS UX CAMUM PAaOOTHUKOM, TaK U MyTEM IOJIyYE€HHUS UX U3 UHBIX UCTOUYHUKOB.

3.24. IlepcoHanbHble JaHHBIE CIEAYeT IIodaydarb Yy Hero camoro. Eciu
MEPCOHAJIbHBIE JTaHHbIE PA0OTHUKA BO3MOKHO MOJYYUTh TOJIBKO Yy TPETbEM CTOPOHBI, TO
pabOTHUK JTOJDKEH OBITh YBEIOMJICH 00 3TOM 3apaHee, U OT HEro JOJDKHO OBITh MOJYYEeHO
MUCbMEHHOE coriacue. PaboTtomatenph JOMKEH COOOUUTh PAOOTHHKY O IEJsX,
MpeIoyiaraéMbIX HCTOUHUKAX M CIOCO0aX IMOJY4YEeHUs MMEPCOHATIbHBIX JTAHHBIX, a TAKXKE O
XapakTepe MOAJIeKAIIUX IOJYyYCHHUIO TMEPCOHAJIBHBIX JAHHBIX M IOCIEACTBUSX OTKa3a
pabOTHHKA 1aTh MUCBMEHHOE COrJIacue Ha MX MOJIyYeHHE.

3.2.5. PaboTomarens He WMEET mMpaBa MOJy4aTh M 0OpabaThIBaTh MEPCOHAIBHBIE
JaHHble pa0OTHUKA O €ro MOJUTHUYECKHUX, PETUTHO3HBIX M MHBIX YOEXKIIEHUAX M YaCTHOU
AKU3HU. B cilydasx, HEMOCPEJICTBEHHO CBSI3AHHBIX C BONPOCAMHU TPYAOBBIX OTHOILIECHHA,
JaHHBIE O YAaCTHOM >KM3HU paboTHUKA (MHPOpMALUS O >KU3HEACATEIBHOCTH B cdepe
CEMEWHBIX OBITOBBIX, JHUYHBIX OTHOIIECHWN) MOTYT OBITh IOJYy4€HbI U 00pabOTaHbI



paboToaaTeneM TOJIbKO C €ro MUCbMEHHOIO COTJIacHs.
3.2.6. PabotonmaTens He uUMeEET MpaBO MOJIydaTb M oOpabaThiBaTh MEPCOHAJIbHBIC

JaHHble paOOTHUKA O €ro 4WICHCTBE B OONIECTBEHHBIX OOBEAMHEHUSX WIH €ro
npo(COIO3HOM  JEATENbHOCTH, 32  HCKIIOYEHHEM  CIIy4aeB, MPeayCMOTPEHHBIX
(benepalbHBIMU 3aKOHAMH.

3.3. K 06pabotke, nepenaue u XpaHEHHIO EPCOHAIBHBIX JaHHBIX paOOTHUKA MOTYT
UMETb JJOCTYII CIEAYIOLINE COTPYAHUKU:

- 3aBeyIoNIas YUpeKaACHUEM;

- COTPYIHUKH OyXTaJITEpHH;

- CEKpeTaphb;

- cTapuIasi MEIMIIMHCKAs CECTPA;

- IN1a, OTBETCTBEHHBIE 32 BEJCHUE OPUIIMATIBHOTO caiiTa YUpeKICHUS;

- CIIeIMAIbHO YIIOJIHOMOYEHHBIN Ha pemeHue BonpocoB B oomactu ['O u YC.

Hcnonb3oBaHre MEPCOHAIBHBIX JAHHBIX BO3MOKHO TOJBKO B COOTBETCTBUU C

LEISMU, ONPEACIUBIINMH UX MOJIyYECHHE.

33.1. IlepconanbHble JaHHBIE HE MOTYT OBITh UCIIOJIB30BAHbI B LEISAX MPUUMHEHUS
MMYILECTBEHHOTO M MOPAJIBbHOIO BpeAa Tpa)kaaHam, 3aTPyJHEHHs pean3alud IpaB U
cBoOox rpaxaan P®. Orpanuuenue mnpaB rpaxaaH P® Ha OCHOBE HCIOJB30BaHUSA
nH(popMalru 00 UX COLMAIBLHOM MPOUCXOXKACHUU, O PACOBOM, HAllMOHAJILHOM, S3BIKOBOIA,
PENUTMO3HOM M NMapTUHHOW NPHUHAJIEKHOCTH 3alpelleHO M KapaeTcs B COOTBETCTBUHU C
3aKOHO/ATEIBCTBOM.

3.4. [lepenaua mepcoOHANBHBIX JAaHHBIX pPAOOTHUKAa BO3MOXKHA TOJIBKO C COTJIACHs
paboTHHUKA WK B CIIyYasiX, IPSIMO TPETyCMOTPEHHBIX 3aKOHOIaTEIHCTBOM.

34.1. Ilpu mepemaye NEepCOHATBHBIX NTAaHHBIX pPaOOTHHKA paboOTOmATENh JOJDKEH
coOJII01aTh ClenyIoIHe TpeOOBaHUS:

- He coo0maTh TMepcoHalbHBbIC JaHHbIE paOOTHUKA TpeThel CTOpoHe 0e3
MUCHMEHHOTO COTJIacusi pabOTHWKA, 332 UCKIIOUEHHUEM CIydaeB, KOTJa 3TO HEOOXOIMMO B
HEeJSIX MPEeRyNpPexACHUS YIpo3bl JKU3HH M 370POBBIO0 Pa0OTHHKA, a TaKKe B CIIydasx,
YCTaHOBJICHHBIX (pe/iepaibHbIM 3aKOHOM;

- He co00IIaTh MepcoHaJbHbIE NaHHBIE Pa0OTHHKA B KOMMEPYECKHX IIENsAX 0e3 ero
MMCbMEHHOTO COTJIACHS;

- IIpeAYNPEaUTh JIHII, TOJYyYaloINX MepCOHATbHBIC JTaHHbIE PAOOTHHKA, O TOM, YTO
ATU JJaHHBIE MOTYT OBITh WCIIOJB30BaHbI JHUIIH B IEJSIX, I KOTOPBIX OHU COOOIIEHBI, U
TpebOBaTh OT JTHX JHI] MOATBEPKACHUS TOTO, YTO ITO TpaBWio cobmomeHo. Jluma,
MOJIyJarolie TIepPCOHAJIbHBIE JlaHHbIE pa0OTHWKA, OOS3aHBI COONIOAATh  PEXKUM
CEKPETHOCTH (KOH(UIEHIINATIBHOCTH). JlaHHOE MOJI0KEeHHE HE PACcTIpOCTpaHsIeTCsl HA 0OMEH
MEPCOHAILHBIMU JTAaHHBIMA PA0OTHUKOB B TIOPS/IKE, YCTAaHOBJICHHOM (eaepaibHbIMU
3aKOHAMU;

- HE 3ampammBaTh WHPOPMAIMIO O COCTOSHUU 370pOBbS pabOTHHKA, 3a
WCKIIFOUCHHUEM TeX CBEJCHUH, KOTOPhIE OTHOCATCS K BOMPOCY O BO3ZMOXXHOCTH BBITIOTHEHUS
pabOTHUKOM TPYI0BOM (YHKLINU;

- TepelaBaTh NMEPCOHANBHBIC TaHHBIE PAOOTHUKA MPEACTABUTENSIM PAOOTHUKOB B
MOPSIZIKE, YCTaHOBJIEHHOM TpymoBbIM KojiekcoM P®D, m orpaHmunBath 3Ty WH(OOPMAIUIO
TOJIbKO TEMU TEpPCOHANBHBIMA JaHHBIMH pPAOOTHHKA, KOTOpPbIE HEOOXOMWMBI MJIs
BBITIOJTHEHHS YKA3aHHBIMU TPEACTABUTENAMHU UX (DYHKIIUH.



3.4.2. Tlepenaya mepCcOHANbHBIX JTAaHHBIX OT JEpKaTelisd WU €ro MpeacTaBUTENeH
BHEILTHEMY MOTPEOUTENI0 MOXKET JOMYCKAThCSl B MUHUMAJIBHBIX 00beMaxX U TOJBKO B LENSIX
BBITIOJTHEHHUSI 33/1a4, COOTBETCTBYIOUINX OOBEKTUBHON MPUYNHE cOOpa 3TUX JTaHHBIX.

34.3. Ilpu mnepenaue mnepcoOHANIBHBIX JAHHBIX PAOOTHHKA MOTPEOUTENSIM (B TOM
quclie ¥ B KOMMEPUYECKUX LEJAX) 3a MpeAesibl OpraHu3aluu paboTonaTeNnb HE JIOJDKEH
COOOIIaTh 3THU JAaHHBIE TPEThEH CTOpOHE Oe3 MUCHPMEHHOro corjacus paboTHHKA, 3a
HCKITIOYCHHEM CIIy4aeB, KOTJa 3TO HEOOXOIUMO B LENSIX MPEIyNPEXIACHUS YTPO3bl KU3HH
U 37I0pOBBIO PAOOTHHKA WU B CITy4Yasix, yCTAHOBICHHBIX (peiepaibHbIM 3aKOHOM.

3.5. Bce Mepbl KOHQUISHIMAIBHOCTH TIpH cOope, o0paboTKke U XpaHCHHUH
NEPCOHATBHBIX JIaHHBIX COTPYAHHMKA PACHpPOCTPAHSIOTCS KaKk Ha OyMaKHble, Tak M Ha
AJIEKTPOHHBIE (ABTOMATU3MPOBAHHBIEC) HOCUTENIX HH(DOpMAIUH.

3.6. He momyckaercst oTBeuaTh Ha BOIIPOCHI, CBSA3aHHBIE C Mepelayeii mepCoHaIbHOM
nHpopmaruu 1o tenedoHy uiu hakcy.

3.7. XpaHeHUE TIEPCOHATBHBIX JIAaHHBIX JIOJDKHO TPOWCXOAWTh B  TOPSJIKE,
MCKJITIOYAIOIIEM UX YTPaTy WM UX HEIIPaBOMEPHOE UCTIOIB30BaHUE.

3.8. [Ipu npuHATHM pelIeHMil, 3aTparuBaIINX UHTEPEChl paOOTHHUKA, padOTOAATENb
HE HWMEET MpaBa OCHOBBIBATHCS HAa NEPCOHAIBHBIX JAHHBIX PAOOTHHMKA, MOTYYECHHBIX
UCKIIIOUUTENILHO B PE3yJIbTaT€ UX aBTOMATHU3MPOBAHHON OOpPAaOOTKU WM SJIEKTPOHHOTO
nosyyeHusi. Pabotonarens yduThIBaeT JTUYHBIC KauecTBa paOOTHUKA, €T0 I0OPOCOBECTHBIM
1 3¢ (HEKTUBHBIN TPy,

4. JIocTyn K NepCOHATbHBIM JAHHBIM

4.1. BHyTpeHHUI TOCTYM (AOCTYH BHYTPU OPraHU3ALNHN).
4.1.1. IIpaBo gocTyna K NepCOHaIbHbIM JaHHBIM COTPYIHUKA UMEIOT:

- 3aBenyroNIas Y upexxacHUEM;

- COTPYJIHUKH OyXTaNnTepuu;

- cTapiias MEJULMHCKAs CECTpa;

- JIMLIa, OTBETCTBEHHBIE 32 BEJIEHNE OPUIIMATBHOTO caiiTa Y upexaeHHUs;

- CTICIIMAJIBHO YTIOJTHOMOYEHHBIN Ha perieHue Borpocos B obmactu 'O u UC.

- caM pabOTHHK, HOCUTENb TaHHBIX;

- IpyTU€ COTPYAHUKU OPTaHU3AIUU MIPU BHIMIOJTHEHUN UMU CBOMX CITYKEOHBIX

00s13aHHOCTEH.

4.12. TlepeueHp Iull, UMEIONIUX JOCTYI K MEPCOHAIBHBIM JAHHBIM PAaOOTHUKOB,
ONPENEIAETCS MIPUKA30M 3aBEIYIOIIEH Y UPEKICHUS.

4.2. BHEIIHUYU TOCTYII.

42.1. K yuciay MaccoBBIX TOTpeOUTENEeH MEPCOHATBHBIX TAHHBIX BHE
OpraHU3allMd MO>KHO OTHECTHU TOCYAapCTBEHHBIC U HETOCYAapCTBEHHBIC (DYHKITMOHAILHBIE
CTPYKTYPBHI:

- HAJIOTOBBIE UHCIIEKIINU;

- IPaBOOXPAHUTEIIbHBIE OPTaHbI;

- OpraHbl CTaTUCTUKY;

- CTPaxOBbI€ areHTCTBA;

- BOEHKOMaATBhI;

- OpraHbl COUUAIIBHOTO CTPAaXOBaHUS;

- ICHCUOHHBIE (DOH/IBL;

- NOAPA3ACIICHHUSI MYHULIUITAJIBHBIX OPTAHOB YIPABJICHUS,



4.2.2. Hag30pHO-KOHTPOJIbHBIE OpPraHbl MMEKT AOCTYyN K HMH(OpMAlUU TOJbKO B
cdepe cBOe KOMIIETEHIIHH.

42.3. OpraHuzanuu, B KOTOpPbIE COTPYAHHUK MOXKET OCYIIECTBIISATH NEPEUUCIICHUS
JCHEeKHBIX CPEJCTB (CTpaxoBble KOMIIAHWHU, HETOCYAAPCTBEHHBbIC TMEHCHOHHBIE (DOH/BI,
OJ1arOTBOPUTEIIbHBIE OPTaHU3AlNU, KPEAUTHBIE YUPEXKICHHUS), MOTYT MOIYYUTh JOCTYH K
MEePCOHANBHBIM JIaHHBIM PAOOTHUKA TOJIBKO B CIIydae €ro MUCbMEHHOTO Pa3pelIeHHs.

4.2.4. Jlpyrue opraHu3anuy.

CBenmenusi o paboTaromieM COTPYJHUKE WIM YK€ YBOJIEHHOM MOTYT OBITh
IPEJOCTaBIEHbl JAPYroil OpraHU3aluy TOJIBKO C MHCbMEHHOIO 3ampoca Ha OJaHke
OpraHM3alH, C IPUIOKEHUEM KOIIMY HOTapUAJIbHO 3aBEPEHHOIO 3asBJICHUS paOOTHHUKA.

IlepconanbHble AaHHBIE COTPYJHUKAa MOTYT OBITh IPEIOCTABIIEHBI POJICTBEHHUKAM
WIN 4JICHAM €r0 CEMbU TOJIBKO C MMCbMEHHOI'0 pPa3pelleHusl CaMOro COTPYJHHKA.

5. 3amMTa MEPCOHAJBHBIX JAHHBIX

5.1. Ilog yrpo30il WM ONMACHOCTBIO YTPaThl MEPCOHANBHBIX JTaHHBIX MOHUMAETCS
€AMHUYHOE WJIH KOMIUIEKCHOE, PEealbHOE WJIM MOTEHIMAJIBHOE, aKTUBHOE WJIM NACCUBHOE
IPOSIBJIEHUE 3JIOYMBIIIJICHHBIX BO3MOXKHOCTEH BHEIIHUX WJIA BHYTPEHHUX HCTOYHHMKOB
yrpo3bl  CO3/1aBaTh HEOJAronpusTHbIE COOBITHS, OKa3blBaThb JECTAOMIM3UpYIOLIEe
BO3/ICIICTBHE Ha 3alUIIAEMYI0 HH(POPMALHIO.

5.2. Puck yrposel m00bIM HH(GOPMALMOHHBIM peCypcaM CO3Jal0T CTUXUITHBIE
OelCTBUS, HKCTPEMAIIbHBIE CUTYAIlUH, TEPPOPUCTUUYECKUE JEHCTBUS, aBapUl TEXHUUYECKUX
CPEACTB M JIMHUM  CBSI3U, JIpyrM€ OOBEKTHBHBIE OOCTOSITENILCTBA, a  TaKkKe
3aMHTEPECOBAHHBIE U HE3AaMHTEPECOBAHHBIE B BOSHUKHOBEHUHU YTPO3bI JIMLIA.

5.3. 3ammra IIEPCOHAIIBHBIX JAHHBIX IIPEACTABISACT co0oit YKECTKO
pErjiaMeHTUPOBAHHBIM U JTMHAMHYECKU-TEXHOJOTUYECKUA MPOUECC, MPEeayNpexaatonni
HapylIeHUe JOCTYNHOCTH, UEJIOCTHOCTH, JOCTOBEPHOCTH UM KOH(UIECHUMATIBHOCTH
NEPCOHANBHBIX JIAHHBIX U B KOHEYHOM cCyeTe OOECHEeUMBAIOIIMN JOCTATOUYHO HAIEKHYIO
Oe3omacHOCTb HMH(OpPMALMM B TMPOLIECCE YIPaBICHYECKONM M  MPOU3BOJCTBEHHOU
JesITeIbHOCTH KOMITaHUH.

5.4. 3ammTa TMEpPCOHAJbHBIX JIAHHBIX pa0OTHHKA OT HENPaBOMEPHOIO  HUX
WCIIOJIb30BAaHUsI WM YTpaThl JOJDKHA OBITH oOecrieueHa paboTomaresieM 3a CYET €ro
CPEICTB B MOPSAKE, YCTAHOBIEHHOM (pe/iepabHBIMU 3aKOHAMH.

5.5. "BHyTpeHHs1s 3ammTa".

55.1. OCHOBHBIM BMHOBHMKOM HECAHKIIMOHHUPOBAHHOTO JIOCTyNa K MEPCOHAIbHBIM
JAHHBIM SIBJISIETCS, KaK MPaBUJIO, MEpPCOHaN, padoTarolui C JOKyMEHTaMH W Oa3zaMu
JaHHBIX. PeriaMmeHtanus JOCTyna MepcoHalla K KOH(PHUICHIMAIBHBIM CBEICHUSIM,
JOKyMEHTaM U 0a3aM JIaHHbIX BXOJUT B YMCJIO OCHOBHBIX HAMPABIECHUN OPraHU3alMOHHON
3alUThl MHQOpMAUMKU M 5 mpeAHazHayeHa [JIs pa3rpaHUuYCHHs] TMOTHOMOYHMI MEXIy
PYKOBOJUTEISIMU U CHIELUATIUCTAMU OpraHU3alUU.

5.5.2. JIns oOecrieyeHusi BHYTpEHHEH 3alIUThl MEPCOHABHBIX JTAHHBIX PAOOTHUKOB
HEOOXOIMMO COOIIOIATh PsIJT MEp:

- OTpaHUYEHHE W perilaMeHTalMsl cocTaBa pPa0OTHHUKOB, (DYHKIIMOHAJbHBIE
00513aHHOCTH KOTOPBIX TPEOYIOT KOH(PHUICHIIMAIbHBIX 3HAHUMH;

- cTporoe u30upaTenbHOe M OOOCHOBAHHOE pacIpe/iejieHHe JIOKyMEHTOB U
nH(popManuu Mexay pabOTHUKAMU;

- palMOHAJIbHOE pa3MelleHHe pabdoyux MecT pabdOTHHUKOB, TpPU KOTOPOM
UCKJITI0YAJIOCh ObI OECKOHTPOJILHOE HCTIONBb30BAHKE 3aIUIIAeMON HH(POPMAIIIH;



- 3HaHWE pPAa0OTHUKOM TpeOOBaHWN HOPMATHUBHO-METOIUYECKUX JTOKYMEHTOB IIO
3amuTe nH(pOpPMAIUU U COXPAaHEHUH TaHbI;

- HAIWYUE  HEOOXOJUMBIX  YCIOBHH B  TOMEMIEHWH I paboOThl  C
KOH(UACHIIMATHLHBIMU JOKYMEHTAMH B 0a3aMU JaHHBIX;

- ONpEeJeNCHNE W PerjaMeHTalrsi COCTaBa PaOOTHUKOB, UMEIOIIMX MPaBO JOCTYIIa
(BXoma) B IOMEIIIEHUE, B KOTOPOM HAXOJUTCS BEIUMCIUTEIbHAS TEXHUKA;

- OpTraHU3aIys TOPSIKA YHUUITOXEHUS MHPOPMAITUH;

- CBOEBPEMCHHOE BBISBIICHHE HApYIICHUsS TPEOOBAHWN pa3peIIMTEIbHONH CHCTEMBI
J0CTyTa pabOTHUKAMU TIOpa3/IeICHHSI,

- BOCIIUTAaTEIbHAS M Pa3bsCHUTENbHAS paboTa ¢ COTPYAHUKAMHU TOAPA3ACICHUS 110
NpeayNpEeKICHUI0 yTpaThl IEHHBIX CBEICHUH Tipu paboTe ¢ KOHPUACHIIMATHLHBIMU
JTOKYMEHTaMH;

- HE JIOMYCKAeTCs BhIJaya JIMYHBIX JIeJT COTPYIHUKOB Ha pykH. JIMUHBIC Mei1a MoryT
BBIJIaBaThCA TOJBKO 3aBeaylomield YdpexkaeHws, paboTHHKaM OyXraiarepud © B
WCKITFOUATEIILHBIX CIIydasx, M0 MAChbMEHHOMY pPa3pelICHU0 3aBEAYIOIICH YupekIeHus, -
PYKOBOJHTEIO CTPYKTYPHOTO TOMpa3feiacHusl (HalpuMmep, MpHU TOATOTOBKE MaTepHaIOB
JUISl aTTEeCTalluu pabOTHUKA).

5.5.3. 3amura nepcoHaIbHBIX JAHHBIX COTPY/IHUKA Ha AJIEKTPOHHBIX HOCUTENsIX. Bee
ManK, COJEp)KaIlhe TEPCOHATBHBIC TaHHBIC COTPYAHHKA, HAXOMITCS Yy PYKOBOJHUTEIS

YUPEKICHHUS.
5.6. "Buemuag 3ammra'.
56.1. s 3alIUTHI KOH(pHUACHITUATILHON uHpopManu CO3ar0TCs

1[eJICHANIPABJICHHbIC HEOJIaronpusaTHBIC YCIOBHUS U TPYIHOMPEOIOIUMBIE TIPETSTCTBUS IS
JUIA, TBITAIONIETOCS COBEPIIUTh HECAHKIMOHUPOBAHHBIA JOCTYN U  OBJIaJICHUE
uHpopmanumen. Ilenbto W pe3ylbTaTOM  HECAHKUMOHUPOBAHHOIO  JIOCTyNMa K
MH(POPMAITMOHHBIM pecypcaM MOXET ObITh HE TOJIBKO OBJAJCHUE IIEHHBIMU CBEACHUSMU U
WX WCIOJB30BaHUE, HO U UX BUJIOM3MEHEHUE, YHUUTOXKEHHE, BHECEHHE BUpYCa, MOAMEHA,
(danbcudukanus coaepkaHus peKBU3UTOB JOKYMEHTA U JIp.

5.6.2. Ilonx TOCTOPOHHUM JIUIIOM TIOHUMAETCs JII00OEe JIMII0, HE UMEoIIee
HETMOCPEJICTBEHHOTO OTHOIICHUS K JACSATEIBbHOCTH KOMIAHUHU, TMOCETUTENH, PAOOTHUKHU
IpPYTUX OPraHU3allMOHHBIX CTPYKTYyp. IlocTOpoHHME JMIAa HE JOKHBI  3HATh
pacripeneneHue GyHKIUH, padodne IMPOIECChl, TEXHOJOTHIO COCTaBIICHHS, O(OPMIICHUS,
BEJICHUS U XPAHEHUSI IOKYMEHTOB, JIeJl 1 pab04YrX MaTepuaioB B OT/ENE MepCoHaa.

5.7. Bce nuiia, cBsi3aHHBIE C MOJydYeHHEM, 0OpaOOTKOM W 3alUTON MEPCOHATBHBIX
JAHHBIX, 00s13aHBI MOAMHUCATh 00A3aTEIBLCTBO O HEpa3TJalIEHUH MEPCOHATBHBIX JAHHBIX

PabOTHUKOB.
5.8. I[1o BO3MOKHOCTH TIEPCOHATLHBIC JAHHBIE 00€3TMYNBAIOTCA.
5.9. Kpome Mep 3alUThI IIEPCOHAIBLHBIX TAHHBIX, YCTaQHOBJICHHBIX

3aKOHOJIaTEIBCTBOM, padOTOIaTENH, pAOOTHUKHU U UX MPEJICTABUTENN MOTYT BbIpaOaThIBaTh
COBMECTHBIE MEpHbI 3alUThI IEPCOHAIBHBIX TAHHBIX PAOOTHHUKOB.

6. IlpaBa u 00s13aHHOCTH PAa00OTHUKA

6.1. 3akperyieHre npaB padOTHHUKA, PErJIAMEHTUPYIOIINX 3aLUTY €ro MEePCOHATbHbBIX
JaHHBIX, 00ECIIEYUBAET COXPAHHOCTH MOJHOM U TOUHON UH(OPMAIIUU O HEM.

6 6.2. PAOOTHUKM U UX TIPEACTABUTENN JOJKHBI ObITh 03HAKOMJIEHBI O] PACIHUCKY C
JOKYMEHTaMu OpraHu3alii, YCTAaHABIMBAIOIIMMU TOPAIOK OO0paOOTKH NEepCOHATBHBIX
JaHHBIX PaOOTHUKOB, a TakKe 00 WX MpaBax U 00A3aHHOCTSIX B 3TOM 00JIaCTH.



6.3. B 1memsx 3amuThl TMEpPCOHANBHBIX MJAaHHBIX, XpaHAMMXCA Yy paboromareds,
pabOTHUK HMEET
npaB
o: - TpeOOBaTh UCKIIIOUEHUS WM UCTIPABIICHUS HEBEPHBIX WIIM HETIOJTHBIX TIEPCOHATBHBIX

JAHHBIX;
- Ha CcBOOOAHBIN OecIaTHBIA JOCTyl K CBOMM TNEPCOHAIBHBIM JaHHBIM,

BKJIO49aAdA IIpaBoO Ha



IMOJTYy4YCHUC KOIIUH JIFOOOH 3alIicCH, conepmameﬁ MECPCOHAJIBHBIC JaHHBIC,
- INCPCOHAJILHBIC JAaHHBIC OICHOYHOI'O0 XapaKTCpa AOIOJJHHUTL 3asiABJIICHUCM,

BBIPKAIOIINM €T0 COOCTBEHHYIO TOUKY 3PCHUS;
- ONIPENETATh CBOUX IMPEACTABUTENEH [ 3allUThl CBOUX IEPCOHAIBHBIX
JTAHHBIX;
- Ha COXPAHEHUE U 3alUATY CBOCH JIMYHOW U CEMEMHOU TalHBbI.
6.4. PaboTHHK 00s13aH:

- mepenaBaTh  pabdOTOHATENI0 WM  €ro  MNPEACTABUTENI0  KOMILIEKC
JIOCTOBEPHBIX, JOKYMEHTHUPOBAHHBIX MEPCOHANBHBIX JaHHBIX, COCTAaB KOTOPBIX

ycTaHoBJIeH Tpy1oBbIM KOofekcoM POD.
- CBOEBPEMEHHO c000IIaTh paboTOATEN0 00 U3MEHEHUH CBOUX MEPCOHAIBHBIX
JTAHHBIX.

6.5. PaboTHHKHU cTaBsAT paboTodaTesss B U3BECTHOCTh 00 U3MEHEHUHU (haMIIINH,
MMEHH, OTYECTBA, 1aThl POKACHUA, YTO MOJTYyYAET OTPAKEHUE B TPYAOBOM KHM)KKE Ha
OCHOBAaHMM TIPEJCTABJICHHBIX JOKYMEHTOB. IIpu HE0OXOAUMOCTH H3MEHSIOTCS
JnaHHbIe 00 00pa3oBaHUU, TPOPECCUH, CIICIHATBLHOCTH, IPUCBOCHUH HOBOTO pa3psaa
Y TIp.

6.6. B mensix 3aniuThl 4aCTHOM KU3HU, TUYHON U CEMEWHON TallHbl PaOOTHUKHU
HE JIOJDKHBI OTKA3bIBATHCSI OT CBOETO IpaBa Ha OOpabOTKY MEPCOHANBHBIX JAHHBIX
TOJBKO C MX COTIJIACHS, MOCKOJBKY 3TO MOXKET IOBJIEYb NMPUYMHEHUE MOPAJIBHOTO,
MaTEepPUAIBLHOrO BpEa.

7. OTBEeTCTBEHHOCTH 32 pasridameHmue KOH(l)I/Il[eHHI/IaJIbHOﬁ
l/IH(l)OpMalll/Il/l, CBSI3aHHOM C NnepPpCoHaJIbHBIMHA JaHHBIMHA

7.1. TlepcoHanbHas OTBETCTBEHHOCTh - OJHO U3 TJABHBIX TPEOOBAHMM K
opranu3anuu (QyHKIIMOHUPOBAHUS CUCTEMbI 3alIUTHI MEPCOHATBHON HH(pOpMAIUU U
00s3aTenbHOE ycIoBHe oOecrieueHus 3PPEKTUBHOCTH 3TOM CHCTEMBI.

7.2. Opuauyeckne u (Qusnueckue M@, B COOTBETCTBUM CO CBOUMH
MOJTHOMOUHMSIMU  BIIaJielone uHpopManmein o TpaxaaHax, MOJy4arlollue |
MCTOJIB3YIOIIUE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBHHM C 3aKOHOJATEILCTBOM
P® 3a napymenue pexuma 3aniuThl, 0OpaOOTKA M TMOPSAKA HUCIOIB30BAHUS ITOU
uH(pOpMaIIUH.

7.3. 3aBenyromas YUpekKJICHHEM, pa3pelaromas AOCTyll COTPyAHUKA K
KOH(UIECHIIUAIBHOMY JIOKYMEHTY, HECET MEPCOHAIBHYIO OTBETCTBEHHOCTD 3a JJAHHOE
paspelieHue.

7.4. Kaxaplii  COTpyAHUK  YUpeXKACHHUSA, TONYYaloIud 11 paboThI
KOH(QUIEHIUAIBHBIA ~ JOKYMEHT, HECeT €IUHOJUYHYI0O OTBETCTBEHHOCTh 32
COXPaHHOCTh HOCUTENS U KOH(MUIECHIIMATLHOCTh MH(POPMAIIHH.

7.5. Jlunia, BUHOBHBIE B HAPYIICHUH HOPM, PETYIUPYIOUIUX MOJyYCHHUE,
00paboTKy ¥ 3alUTy MEPCOHAIBHBIX JAHHBIX PAOOTHHKA, HECYT JUCIUIUIMHAPHYIO,
aAMUHUCTPATUBHYIO, TPAXKJAHCKO- MPABOBYID WM YTOJIOBHYIO OTBETCTBEHHOCThH B
COOTBETCTBUU C (efiepaTbHBIMU 3aKOHAMH.

7.5.1. 3a HEHCIOJIHCHUE WJIM HEHAJJIC)KAIICe MCIOJHCHHE PAOOTHUKOM TI0 €ro
BUHE BO3JIOKEHHBIX Ha HETr0 OO0S3aHHOCTEHW IO COOJIIOJICHUIO YCTaHOBJIEHHOTO
nopsijika paboThl CO CBEACHHUSIMHU KOH(MUIEHIIMATBLHOTO XapakTepa paboTomareinb
BIIpaBE NPUMEHSITh NPEAYCMOTPEHHbIE TpPYyIOBBIM KOACKCOM JUCIMIUTMHAPHBIC



B3bICKAHUS.

7.5.2. JIOWKHOCTHBIE JHI[A, B OO0S3aHHOCTb KOTOPBIX BXOJMT BEJCHHE
NEPCOHANIbHBIX JAHHBIX COTPYAHMKA, 00s3aHbl 00ECIEUUTh KaKJIOMY BO3MOKHOCTH
03HAKOMJICHUS C IOKYMEHTaMU U MaTepuaiamMu, HEMOCPEACTBEHHO 3aTparuBaloliMU
ero mpasa MW CcBOOOJBI, €CIIM MHOE HE MPEIyCMOTPEHO 3akoHOM. HempaBomepHbiii
OTKa3 B MPEJOCTABICHUH COOPAHHBIX B YCTAHOBJIEHHOM MOPSIKE JOKYMEHTOB, TUOO
HECBOEBPEMEHHOE IMPEJIOCTABICHNE TaKUX 7 JOKYMEHTOB WM WHOW WH(pOPMAINHA B
CyJasiX, MPEAYCMOTPEHHBIX 3aKOHOM, JIMOO TIPEAOCTaBIICHUE HEMOJHON WA
3aBEJIOMO JIOKHOW HWH(pOpManuu - BJICYET HAIOKEHUE HA JIODKHOCTHBIX JIWIL
aAMUHUCTpaTuBHOrO ImTpada B  pasMmepe, onpenensieMom Komekcom 00
aIMUHUCTPATUBHBIX TIPABOHAPYIIICHHUSIX.

753. B cootrBercTBUM C ['paklaHCKMM KOJEKCOM JIMIAa, HE3aKOHHBIMU
METOIaMH TIOJTyYHUBIIIHE MHHOPMAITHIO, COCTABIISIONIYIO CITY)KEOHYIO TalfHy, 00s3aHbI
BO3MECTHUTH MIPUYNHEHHBIC YOBITKH, IPUYEM TaKas K€ 00s13aHHOCTh BO3JIaraeTcs U Ha
pabOTHUKOB.

75.4. YrojoBHAsE OTBETCTBEHHOCTb 3a HaApYIIEHHWE HEMPUKOCHOBEHHOCTHU
YaCTHOW >KM3HM (B TOM 4YHCJIE HE3aKOHHOE COOMpaHuE WIM paclpoCTpaHEHHUE
CBEJICHUN O YaCTHOW >KM3HU JIUIA, COCTABJISIONIETO €ro JUYHYI0 WM CEMEUHYIO
TallHy, 0e3 ero corjacus), HEMpPaBOMEPHBIA JOCTYNl K OXpaHIEMOW 3aKOHOM
KOMITbIOTEpPHON HH(OpPMAIINHU, HETTPAaBOMEPHBINA OTKa3 B MPEJOCTABICHUH COOPAHHBIX
B YCTAHOBJICHHOM TOPSAJIKE JOKYMEHTOB M CBEJICHUU (€CIU ATU JESHUS TPUUUHUIN
Bpel TpaBaM U 3aKOHHBIM HMHTEpecaM TpaxkJaH), COBEPIICHHBIC JUIIOM C
HCIIOJIB30BaHUEM CBOETrO CIIY»KEOHOIro TOJIOKEHHUSI HakasbIiBaeTcs mTpadoM, b0
JUIICHHEM TIpaBa 3aHUMAaTh OMNpPEACICHHBIC JIOJDKHOCTH WM 3aHUMAaThCS
OTIPE/ICIICHHOM JIeSITEIbHOCTBIO, MO0 apecToM B cooTBeTcTBUU ¢ YK PO.

7.6. HempaBoMepHOCTh JEATEIBHOCTH OPTaHOB TOCYJAPCTBEHHOW BIACTH M
OopraHu3aiuii Mo cOOpYy M HCMOJB30BAHUIO TMEPCOHANIBHBIX JAHHBIX MOXET OBITh
YCTaHOBJICHA B CYJICOHOM TOPSIIKE.
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